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ENVI RONVENT

Requi renment s: Recor dkeepi ng

LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust
satisfy State review requirenments.

Possi bl e Type of Record

Expl anati on Review Process Source
Checkl i st Document Docunent

For every project, the recipient nust



mai ntai n an Environnmental Revi ew Record
(ERR) that includes:

0 A description of the project and its X
activities.

0 Al'l environnental reviews, including X X X
their findings and docunentation

0 Al'l public notices. X
0 Al witten deterninations. X
0 HUD s approval of the environnental X

certification.

0 HUD s approval of the Request for X
the Rel ease of Funds (RROF).

For projects consisting solely of exenpt
activities (24 CFR 58.314), the recipient's
ERR nust al so incl ude:

0 Witten docunentation, signed by the X
certifying officer, that the project
qualifies for exenption (24 CFR
58. 34(b)).

(NOTE: Such project nmust be one or
nore of the activities described in
Section 105 of the Housing and
Conmuni ty Devel opnent Act.)
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Requi rements: Recor dkeepi ng

LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust satisfy
State revi ew requirenents.

Possi bl e Type of Record

Expl anati on Review  Process Sour ce
Checkl i st Docunent Docunent



For projects consisting of categorically
excluded activities (24 CFR 58.35), the
reci pient's ERR nust al so include:

0 Witten docunentation, signed by the X X
certifying officer, that project
activities neet the requirenents for
cat egori cal exclusion from NEPA
requirenents (24 CFR 58.35(a)) or
exenption (24 CFR 58. 34).

0 Witten documentation of conpliance X X X
wi th environmental requirenments of
other applicable related laws (24
CFR 58.5), detailing conpletion of
required procedures and actions (24
CFR 58. 35(bh)).
oR
0 Witten determ nation, signed by the X
certifying officer, that the project
is exenpt from designated | aws and
authorities (24 CFR 58.34(a)(10)).

0 For projects requiring conpliance with X X

applicable related statutes, evidence

that recipient published the Notice of

Intent to Request the Rel ease of Funds

(NO/RROF) at least 7 cal endar days

before submitting the Request for the

Rel ease of Funds (RROF) to the State,

using the HUD format or an equival ent.

0 Record of coments regarding the NO/ X X
RROF and report of how coments were
addressed (24 CFR 58.70).
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LOCAL RECORDKEEPI NG

Reci pi ent records for environmental requirenments conpliance nust satisfy
State review requiremnents.

Possi bl e Type of Record



Expl anati on Revi ew Process Sour ce
Checkl i st Docurment Docunent

- Envi ronnent al Protection Agency X X
(EPA) headquarters and appropriate
regi onal offices;

- I nterested individuals and groups; X X
- Appropriate Federal, State, and X X
| ocal agencies; and
- The State CDBG agency (24 CFR 58.43 X X
and 58. 44)
0 Evi dence that all notices were published X X
at least once in |ocal areaw de
newspaper (for exceptions, see 24 CFR
58. 43).
0 Evi dence that a 15-day comment period X X X
was provided for all FONSI Notices,
i ncl udi ng:
- Record of comments received. X
- Report of how comrents were addressed X
(24 CFR 58.44 and 58. 45).
- Record of any determination extending X
comment period or providing for
a 30-day FONSI Notice coment
period rather than the standard
15 days (24 CFR 58. 46).
0 | f separate notices for the FONSI and X X
the NO/RROF are issued, records should
i ncl ude evidence that 7 cal endar days
el apsed between publication and the end
of the comment period provided for the
NO / RROF before the RROF was subnitted
to the State, including a record of:
RK- 49
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LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust satisfy
State revi ew requirements.



Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docunment Docunent

0 A copy of the Draft EI'S (DEIS) X
prepared according to HUD format and
Section 1502.10 of NEPA (24 CFR 58.60).
The DEI'S shoul d include evidence of
conmpliance with applicable | aws and
authorities (24 CFR 58. 66).

0 Docurent ation that the DEIS was fil ed X X
wi th EPA headquarters and regi ona
of fices (24 CFR 58.61).

0 Record of any decision to hold public X
hearings. |If hearing(s) held, records
shoul d i ncl ude:

- A description of the proceedings, X
- Any coments nmmde, and X X
- Measures taken to address the X
coment s.
0 A copy of the Final EIS (FEIS) witten X

using the HUD format or equival ent
according to 40 CFR 1502. The FEI S should
i ncl ude:

- Any response to comments received
during the comment period.

- A description of any public hearing(s)
(NEPA, Sections 1502 and
1505; 24 CFR 58.62).

- Evidence of conpliance with applicable
| aws and authorities (24 CFR
58. 66) .
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Reci pi ent records for environnmental requirenents conpliance nust satisfy
State revi ew requirenents.

Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docurment Docunent

To conpl ete recipient records for

envi ronment al requirenents, the ERR nust
contain the foll owi ng docunentation
regardi ng the Rel ease of Funds (ROF) and
the certification approval:

0 Evi dence docunenting the date of:
- Rel ease of Funds X X
- Submi ssion of the certification to X X
the State
0 Record of any objections received from X X

agencies or the public during the State
ROF process, and report on how they
wer e addressed (24 CFR 58.76 and 58. 77
(a) and (b)).

0 A copy of the State notification of the X
Rel ease of Funds.

0 A copy of the State approval of X
certification.

0 Record of the inplementation of the X
envi ronment al revi ew deci si ons.

o] Record of amendnents to Environnent al X X X
Revi ew docunments and witten determ nation
by the certifying officer based
on any reeval uation of assessnment findings
(24 CFR 58.47).
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REVI EW OF RECI PI ENT RECORDKEEPI NG



SUGGESTED ACTI VI TI ES

Revi ew Topi c

0 Revi ew recipient's conpliance 0
with public notice requirenents.

0 Revi ew reci pient's Environnental 0
| npact Statenment (EIS).

0 Revi ew recipient's records of 0
any discretionary public
hearing and neeti ngs.

0 Revi ew recipient's records for 0
any project which required an
Envi ronnment al | npact
Statenment (EI'S).
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Suggest ed Revi ew Focus

The revi ewers shoul d check

t he Environnental Review Record
(ERR) for docunentation
verifying that the public
comrent period for the Notice
of Intent to Request the

Rel ease of Funds (NO / RROF)

and the FONSI notice nmet the
time requirements as cited in
24 CFR 58. 45 and 58. 46.

The revi ewers shoul d check

the recipient's ERR for

evi dence that a Notice of Intent
to Prepare an Environnental

| npact Staterment (NO/EIS)

was published at | east 15 days
bef ore a scopi ng neeting.

The revi ewers shoul d check
the ERR for projects which
generated significant nunbers
of conpl aints, and ask:

- Did the recipient elect
to hold a public hearing?

- Did the recipient conply
with the 15-day notice
requi renent for public
heari ngs?

The revi ewers shoul d exam ne
the ERR to deternmine if
substantial changes occurred in
the proposed project which
shoul d have been treated in

a Suppl enrental Environnent al

| npact St atenment.
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Suggest ed Monitoring Checkli st

Envi r onnent al

Revi ew



Smal|l City G antee: Dat e of Review / /

Revi ewer : Fol | ow- Up Needed: YES

YES
STEP 1: Environnental Review Record
Is there an Environmental Revi ew Record?

Is the Environnental Review Record avail able for
public perusal ?

Does the Environnental Review Record docunent
the environnmental review process, including:

Coor di nati on?

Assessnent ?

Public notices?

Det ermi nati ons and findi ngs?
| npact s?

O O0Oo0Oo0oo

I f appropriate, is there a deternination of
exenption or categorical exclusion?

I's there docunentation of conpliance with
environmental requirenments other than those of NEPA?

NOTE: | F PRQIECT | S EXEMPT OR EXCLUDED, STOP HERE
STEP 2: Environnental Assessnent

Were recipient's activities coordinated with those of
any other Federal or State agency responsible for
i npl emrenting applicable | ans?

Was the Environnmental Assessnent process described,
i ncl udi ng:

Proj ect data?

Envi ronnent al i npacts?

Al'ternatives considered?

Mtigations?

Fi ndi ngs?

Public comments and recipient responses to
t hose coment s?

O O0OO0OO0OO0Oo
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STEP 5:

YES
Envi ronmental | npact Statenent (if applicable)

Did the Environnental Assessnment conclude that an
Envi ronnental | npact Statenent was required?

Was the project so large that a significant
envi ronnment al i npact was probabl e?

Did the project conply with NEPA and all other
appl i cable | aws and provi si ons?

Was a Notice of Intent to Prepare an Environmental
| npact Statenent published?

WAs a scoping neeting held no |l ess than 15 days
after publication of the Notice of Intent to
Prepare an Environnmental |npact Statenent?

Was a | ead agency desi gnat ed?
Were public hearings hel d?
Was a draft Environnental |npact Statenent prepared?

Was the draft filed according to NEPA criteria with
copi es sent to EPA, the Environmental Review Record,
public libraries, and other interested parties?

Was a final Environnental |npact Statenment filed
di stributed?

Was a suppl enmental Environnental |npact Statenent
filed (if required)?

Was a record of the decision filed in the

Envi ronment al Revi ew Record summari zing any mtigating
nmeasures called for in the Environnental | npact

St at ement ?

Was the Environnmental |npact Statenent coordi nated
with environnental actions undertaken under rel ated
|aws and authorities?

Were prior statenents and statenents filed by other
agenci es used instead of the Environmental | npact
St at ement ?
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